CE Course Initial Questionnaire
This is a questionnaire that your writer will use as basis for the draft article.  The purpose of this form is to help you communicate your goals for this continuing education course to the writer and the rest of the BNP Media Continuing Education Department team.  

Please provide your feedback on this questionnaire prior to the kick-off call, if possible.  If you have materials available that would be useful for the development of your course, please provide those as well (i.e. any research, case studies, or supporting documentation for your topic).

1. Who is the intended audience for this continuing education course?

2. What are the main points of knowledge that you want learners to understand or remember after completing this course? 
3. What topic/product/service do you want to highlight?  Please provide a brief description of the topic/product/service here.  (Please note: Per AIA requirements, there cannot be company-specific or product-specific branding within the article content or images.)
4. Do you have any case studies on your topic/product/service?  Any quotes or testimonials from end users or experts in the field?  (Please provide full name, title, and affiliation of person being quoted.)
5. What standards must your topic/product/service meet?  What associations are involved with industry standards or certifications?
6. What are the emerging trends regarding your topic/product/service and what improvements, innovations, and/or benefits does it provide?
7. Are there any common misperceptions or misconceptions about the specification, installation, and/or use of your topic/product/service that you would like to address in this course?

8. Please provide any assets that you have available and that would be useful in the creation of this course (i.e. images—keep in mind that for print we will need high res images, PPTs, videos, existing CE courses, white papers, etc.). 
9. Is there a specific credit type(s)/designation(s) that you are hoping that this course will offer? (i.e. AIA LU/HSW, GBCI, IDCEC, IACET, EDAC, RCI, etc.)
Optional:

If you have been involved in the development of a continuing education course in the past, what were:

a. the positives of the process?   the negatives of the process?

b. the positives of the finished course?  the negatives of the finished course?

